There are two ways to do attendance and gradebook:

Method 1: This is the more familiar way. Use the Schoolmaster and Gradebook program
available only on campus. These can be accessed by copying (please copy these - do
not move them out of here!) the two shortcut files from school server (drive letter X:)

onto your desktop:
\School\SYS\PUBLIC\ICONS

They are titled "gradebook" and "Schoolmaster"

When you launch these you will the normal looking login and password screen:
Schoolmaster District Edition - MID-PACIFIC INSTITUTE Login
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Method 2: This is the new way that will allow you to do this from home or school:

On campus point a web browser to :
http://192.168.0.15/SchoolmasterWeb/

OFF Campus at
http://schoolmaster.midpac.edu/schoolmasterweb

The login screen should look like this:

Some reminders for Gradebook:
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Your gradeboook should be backed up regularly - there are two ways to do this:

Automatic Backup:
I oispiay Task Rreport_ser | Jnder Edit there is “Workstation Preferences”

In the messages tab, select “Prompt at Quit to run backup.

Click on the button that says “Backup Folder...”. Choose a

place on your hard drive (recommended: C:/backup) This will
make backup run

Change Password. automatically every Workstation Preferences...
time you quit the pro- = | Promet at it to expart PASS iformaton
gram and place it your chosen backup folder - it e e
will be named something like “200708013-T” or (59 A Cakulation prompts fo posting armation
whatever the day is. If you launch and quit the  robtn
program several times in a day, it will make only Comntoter ) s

one backup file, and just keep using the same
name. The next day, the new name will reflect

Help '_. \__' Cance. ) f Save

the new date. Please keep these backups in
your local (C:) drive and not on the network (H:).
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Import Schoolmaster Rosters...
Import Mark Tables...

Manual BaCk Up Import Gradebooks (XML)...
You can create a manual back up by choosing e
Utility....”Export gradebooks (XML)”. Like the automatic in- Post Section Marks to Schoolmaster...

. . . . . Post Class Marks to Schoolmaster...
StrUCtlonS above, place thlS flle On yOUf |OC3.| drlve YOU WIII Post Standard Marks to Schoolmaster...
get to choose the name of this backup each time. Delete Gradebook...

Diagnostics >

Edline Export:
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For the time being, Exporting to Edline is only possible Progress Export (PASS)...
through the client (not web based) version of Gradebook. Progress Export (EDLINE)...
Choose Web...” Progress Export (Edline)”, make sure you Open Schoolmaster Home Page
have your gradebooks and date ranges correct, and ex- Open Schoolmaster Remote Support Page

ort! Email Staff Members...
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