Welcome to Edline

|n|t|aIIZ|ng yOUI‘ account TEACHER ID: 030 Fauily of Teacher Chee
A Quick CAveat - Netscape will not work System 1d

when edlttlng edline _ please Use FireFOX or (0Office use) |MName Access Code

Internet Explorer 030 Teacher Chee |4N9X-HEGH-AKAE

Visit www.edline.net and click on the "Have an Access Code” link to get started!

In order to activate your account, you
need an access code — it will be a 12 digit alpha-numeric. The box on
the right shows an example...

Have an
When you go to www.edline.net, it will ask you for either your access Access Code?
code or your account name and password. For the first time only, put

Click here any time you

_ your get a new access code.
First: Enter your access code(s) (Click HELP above to learn more)  ACCESS
(Repeatthis step for each access code you wish to combine into a single account) code into _
the box
Access Code [4NIX-HEGH-AKAH | (Enter ] Member Lo In

Screen Name

| l

When you enter this code, the screen will change and ask if you have any FPassword

(Repeat this step for each access code you wish to combine into a single account)

Log In
Access Code |

| forgot my screen
Then: Make sure each code you have entered is yours name or password

@ Chee, Teacher (at Mid-Pacific Institute)

[Activate This Code | [Cancel ]

other codes (if you have a child at the school, for instance, you will
receive one code as a teacher and one as a parent).

Once you have activated all your codes (if you have more than one), click
in the “Activate This Code” button.

A Privacy Policy and terms of use agreement comes up. Once you have
read it, click on “I Agree”.

Privacy Policy and Terms of Use

To use this site, you must agree to our terms of use. Please read our end

You Wll] be asked 1f you have an account — 1f you do, it is user agreement below. Then click "I Agree" below to continue, or "l Do
« . v . Not Agree" to cancel.
recommended you “Combine Accounts” — this means one e PELT TS TERIE Or IR
login for your different roles — otherwise you will need to Terms and Conditions
create and remember different account names and passwords Ediins (the "Seivics") provided by Ediine,
. . Inc. ("Edline") with permlsspn»ofyour
for your different accounts. For most teachers, you will only o oy ek chet

(the "Subscriber") is made available to
— - you (the "User") subject to the following
Do You Have An Existing Edline Account? Terms and Conditions in the Edline
Service Agreement (the "Agreement’). By
using and accessing this Service, you are
agreeing to be bound by, and to comply

If you already have an Edline account and you want to combine your new with, these Terms and Condilions and
: o " " . - . any other terms and conditions orterms ||
account with your existing account, click the "Combine Accounts" button; of senice posted on any individual page 4]
otherwise, click the "New Account" button to create a new account. of this Service. =
(TAgree | (1 Do Not Agree |

[Combine Accounts ] [New Account ] [Cancel ]
1



http://www.edline.net
http://www.edline.net

have one4 account, so just click on the “New Account” button.

You will now be asked to create a screen name and edit your personal

Choose a Screen Name and Password

Screen Name and Password must be at least 4 characters long
Screen Name Password Retype Password
ILy]eChee I..n.... essssese

Your Personal Information

First Name Middle Name Last Name
|Lyle | | |Chee

Click Continue to create your EDLINE account, or Cancel to return to
the EDLINE Home Page without creating an account

[Continue | [Cancel |

information.

** Very Important** keep your screen name to something easy — like
your firstname_lastname — there are 10s of thousands of people using
edline — most simple screen names will be in use — it may take a few tries

Email
Email Address |

® Yes O No Display my email address on the home pages of
any group that | manage (like classes).

Security Question

Enter a security question and answer in case you forget your password.
Choose from the list of suggested questions or make up your own.

v {Llist Of Suggested Questions?

Question What are the last four digits of your Social Security Number?
What is the name of your first pet?

What is your mother's maiden name?

What day of the month was your mother born on?

What is your grandfather's first name?

£ want 1o make up My own security question.?

Answer

to get one that is not taken. Please keep your personal information correct
— first and last name.

On the next page, make sure to put in your email address — if you forget
your password, this is the only way it can be sent to you. A question and
answer will be assigned for you — if you answer this question (like
grandfather’s first name), then your account information will be sent to
you via email.



What are you looking at in the main login view?
If you have set up your account correctly, the following page will be
displayed:

MIU=FACITIC INSUTULE FOme

s hwhe
E] @ % https: [ jwww.edline.net/GroupHome.page

[T] harddrive edline Help and Support mpi moodle necc 200586 ksbe 2006 ¥  science resources v mp

Mid-Pacific Institute Home ...

+ Done Viewing
+ BRYAN CHEE
+ Lyle Chee

» Kathleen Chee

+ Archives

» Athletics

+ Atlendance

+ Classes

+ Contests/Scholarships
» Crisis Hotline

Missed Book Sale???? + Daily Schedule HS &
Here's what you need to do.. MS (pdf format)

+ Grade L eval blou
WESA Information

» Old Class Materials
+ Combined Calendar

» AP/B Biology IB/HL Fall Sports Tryout Dates
0453-08 (0453-08)
+ APRIIB Biology 1B/
0453-09 (0453-08)

g

006 Book List - Grades 6-12 {Rev. 7-06 » Newsletter - HS
Book List updated for all updates from 6/06 and 7/06 + Newsletter-MS

+ Biology 0406-13 + Newsletters-

(0406-13) Eal[: ?Wfk IE:‘“ rI\J Edm:F_‘MB_gB Eng; AP Stats i i

; ates for Soph Eng; enior Eng; ;
oy ChemCom; Honors Biology; APT Bilogy, APIUS » Schadule
- History/B History of the Americas + More Contents...

+ Chee
» HO Biology IB/SL P.E. Unform Order Form 2006

0451-02 ?8’451-02) Links
+ HO Biology IB/SL More News... + Admissions

0451-03 (0451-03) + College Resources
+ HO Biology IB/SL » Daily Bulletin

0451-04 (0451-04) Calendar » Department of Student
» HO Biology IB/SL . Services

0451-06 (0451-06) 08/07/06 Mon M|_dd|e %chool Student/Parent + Downlcad Adobe
» HO Biology IB/SL Orientation Reader (10 ag

0451-09 (0451-08)
+ More Classes...

v+ Class of 2012

ibrary and Internet
Resources

+ MPI Home Page
+ Project Grad info

+ Voluntary Random
Drug Testing

+ Manage School
» Manage Users
» Quick-Sync

Copyright @ 2005, Edline
Privacy & Terms of Use

How to get help for EdlineE
There are 5 ways to get help when you are not sure what to do
in edline: 1) this quick guidesheet, 2)the online, contextual help
(there is always a help button at the top of every page), 3) your
department mentor, 4) Technology Staff members 5) Edline’s
support page

§uppoﬂ

o Problems/Questions

Suggestions

Your own calendar — not for
your students — you can put
things here, or people who have
you in their group (like your
department chair)can put things
here. If you have things on your
calendar for today they will
show here.

Your classes — both
semesters, homeroom,
chapel, etc...ok, it’s a lot
— we’re working on it!

Here you can change
all those settings you
made when you

created your account

2 EXIT

]
HELP LOG OUT




HO Biology IB/SL 0451-02 (0451-02) Contents

How to add homework , Assignments

assignments in the Calendar TSt
To add homework assignments, first go to the
class you want to post them in. You do this by
clicking on the course title.

The main page area of your course will look
like the picture on the right. To add an item into
your calendar, select the edit button on
“Calendar”

Links

A calendar Wﬂl pOp-llp.TO add a new 1ie Welcome to HO Biology IB/SL 0451-02.

on the add button

Calendar

Edline | mark admin hines | (Lyle Chee)

HO Biology IB/SL 0451-02 Calendar (RTINS (SIS

For questions about this class, send email to:

View:  Monthly [% :) current month :) Highlight: ~<none> [ 2 Print-Friendly View L. Ch ,
. Chee at |chee@midpac.edu
August 2006 Note: Place your cursor aver an event for mare details (if available).

Sun Mon Tue Wed Thu Fri sat

1 2 3 4 5

[ I 8 ] 10/ 1 EF]

14 15 16 17] 18 19

n Fx 2 §| %
28 30 3

Each calendar item has a Title — This will be the underlined
part you see, and this is also what will be listed in the

ED W W e W
calendar. A good/recommended strategy is to put your course L
. . . . : ummary Information
name in this title: “Astro: Read this article” This document s in alendar
............................................................. Last Modified: 08/03/06
T Bt T |
Category/Folder: Uncategorized Events | ] More Info
Once you have entered the title, you can add a Summary (a posumentSummans: (This Is displayed in the Calendar Box on the home page.}
short description that will show on the course page), you have Calendar Date: CBOG08 _]axarle 12108
4 options for getting text into the body of the event: Fepeat Dally ntt et e gy e
. . . Add Content
1. you can type in the information, === i one o the options below & 20d content
2. youcancutand paste, > lon om0 VS ot P v
« Upload a web document (a .zip file containing web pages)
3. you can import a Text file (not a MS Word file), Multiple Posting
. Select one or more groups and use the "Add" and "Remove" buttons.
4' you Can lmport an html ﬁle Available Groups: Additional Posted Groups:
ScifTech Project 0486-06 (0« P .
2z demo (168410142997411: Add >>
. . . . zz new teacher test (168410 P .
It is important to remember that the text imported is txt or html e Toos be) ootz | (meme

only — edline does not display any other kinds of formatting
correctly!! Marcia Kemble has create a sheet that explains how to
put MS Word Documents into edline, as well.



How to add documents (your course
syllabus)

When you at the course main page, select the edits
button next to the tab “Contents”
In this area you can choose to add documents, folders or
groups to the “Contents” area of your course. To just add
a document, choose document, and Click on the “Add”

button

Edline | Mark teacher Hines Home Help Logout

SciTech Project 0486-03 (0486-03) Contents

» My File Locker » Assignments
» Qld EHEtTE J— » Tests

» Private Reports
+ Combined Calendar

» ScifTech Project 0486~
03 (0486-03)

» SciiTech Project 0486-
06 (0486-06)

» 2z demo
» 2z new leacher test
» zz Tests (HS)
» 2z Tests (MS)

Links

‘Welcome to ScifTech Project 0486-03.

News

Boys Paddling Team

Select the type to add.
L]

¢ilTech Project 0486-03 (add) (D
| ] | one

1-2 of 2 items) (‘Manage Class... )

Folder Calendar

Crou [ r
Select All | Unselect All P }.] Shuwsolv] Manage Class
Name ~ Modified Send Email For questions about this class, send email to:
p—— Asslanments Today Change Passwaord M. Hines at markehines@hotmail.com
- Manage Account
O [Edt Tests Today
SelectAll | Unselect All Details I:] 5hcw50|:]
Manage Selected ltems £ Too
l_'Copy To... \ l' Move To... \ (Apprcwe b ( Reject \ . Delete \

(Change V\s\bi\i(y...?

 r— )
[ Done |

. . Create | y ¢ y )
| Save & Return | [ Save & Add Another | [ Cancel |
This page is the same page you saw n the e . -

add event section; Summary Information
This document is in Sci/Tech Project 0486-03

Each document item has a Title — e

This will be the underlined part you  DosemesFee [

see Document Summary:

(This is displayed when the mouse is placed over the item.)

Enter date if you want to also display

Calendar Date: this on the calendar

Once you have entered the title, you

can add a summary (a ShOft Repeat Daily Until: Leave blank for single day events
description that will show on the Add Content
course page), you have 4 options for Click one of the options below to add content:

« Enter Text By Hand (with optional link and image)

getting text into the body of the « Import an existing file (e.g. MS Waord, PDF, Excel)
event: / + Upload a web document (a .zip file containing web pages)

1. you can type in the information, Mukiple Posting
2 yOll can cut and paste Select one or more groups and use the "Add"” and "Remove" buttons.
. b
. Available Groups: Additional Posted Groups:
3. you can import a Text file (not a MS SoiTeoh Projoct 048606 [0 I
2z demo (168410142997411; (Add >= )

Word ﬁle)’ 2z new teacher test (168410

4. you can import an html file 2z Tests (HS) (16841014209 | (<< Remove )

2z Tests (MS) (1684101429

Once you accept this, a new link should appear on your course homepage
with the text you have pasted.



