
MPI Style Sheet for Research Papers
based on the MLA Handbook, 6th edition rev. March 3, 2008

DOCUMENTING SOURCES – GENERAL NOTES

Information and ideas you use from your sources must be documented, or credited to their original source.
("Common knowledge," or very commonly available information, however, does not have to be cited.)
Documentation serves three basic purposes in your research paper:

1.  To indicate the source of material that is directly quoted.
2.  To give credit for other people’s ideas or information even though you write them in your own words.
3.  To give the sources of graphic aids, figures, or statistics.

FORMATTING YOUR PAPER (see p. 320 of MLA Handbook)

Use one-inch margins on top, bottom, left, and right sides.  Double-space the whole paper.  Use 12-pt. font.
In the upper-right header,  list your last name followed by the page number (use auto-numbering).
Unless your teacher requests it, there is no need for a separate title page.
In the top left corner of the first page, type on separate, lines: 1 Your name, 2 the teacher's name, 3 the

course name and period number, and 4 the due date (written day-month-year).
On the next line, type the title of your paper, centered (but not underlined or written in all caps).

DOCUMENTATION WITHIN THE TEXT OF YOUR PAPER

In MLA style, the method for citing sources within the text is known as parenthetical documentation.
(In some other citation styles, however, footnotes or endnotes may be used instead.)  In this method, the
author’s last name and the page number from the source are enclosed in parentheses, right after the
information or ideas that need to be credited.  If there are 2-3 authors, list all their last names—and if more
than three authors, use the "et al." abbreviation—e.g., (Scott et al. 15).  For online sources, don't list a page
number.  If there is no author identified, use the first word or two of the title instead.
The reader will then refer to your Works Cited page to find the bibliographic information about the source.
Here are some examples of parenthetical documentation:

Direct quote (print source):
It may be true that "in the appreciation of medieval art the attitude of the observer is of primary
importance" (Robertson 136).

Not a direct quote (print source):
Between the 1960s and the 1990s, television coverage of presidential elections changed
dramatically (Hallin and Rogers 5).

If you mention the author’s name in the text of your paper, put only the page number:
In her book Sea Change, Sylvia Earle states that women in the marine sciences were not treated as
equals during the 1980s (133).

For ONLINE sources (library database articles or Web pages), don't put a page number:
Melanoma currently accounts for about 4% of all cancers (Coyle).

For sources with no author given, put the first word or two of the title in parentheses:
The metric system was created in France in the 1790s ("Weights" 184).
Sumo originated in ancient times as religious performances to the Shinto gods (Japanese).
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PREPARING THE LIST OF WORKS CITED (see p. 321 of MLA Handbook)

All sources that have been cited in the research paper are listed at the end of the paper in one alphabetical
listing.  This alphabetical list of sources is called Works Cited and lists bibliographic information about
books, magazines, Web pages and other sources used.

How to format the Works Cited page (see sample Works Cited page on p. 6 of this handout)

• Use one-inch margins for top, bottom, left, and right.  Center the title, and call it Works Cited.  Double-
space the entire Works Cited page, between and within entries.

• Arrange all entries alphabetically, but don't number them.  Ignore the words A, An, or The, when
alphabetizing.

• Begin the entry at the left margin.  If the entry runs to a second or third line, indent those lines one-half
inch from the left margin (this is called a hanging indent).  Place a period at the end of each entry.

WORKS CITED ENTRIES FOR PRINT SOURCES

If the author of the work is given, list the author first; if the author is not given, list the title first.
Only common examples are given here. For citation types not listed here, see the MLA Handbook, 6th ed.

Book (example below is by two authors—if more than one author, only the first name is in reverse order):

Gong, Victor, and Norman Rudnick.  AIDS: Facts and Issues.  Healthwatch.   New Brunswick: Rutgers
University Press, 2000.

Usually you can find the author, the title, the series title, the city of publication, and the
publishing company on the book's title page.  The year of publication is on the back of the title page.

Chapter in an anthology (a book that has different authors for each chapter):

Schuck, Peter H.  “Repealing Birthright Citizenship Would Be Fair.”  Illegal Immigration.  Ed. Charles
P. Cozic.  3rd ed.  Opposing Viewpoints.  San Diego: Greenhaven Press, 1996.  43-50.

Article from a periodical (magazine or journal):

Frazer, Lance.  “Who Owns the Moon?”  Space World  6 Nov. 2004: 24-26.
“Butterflies Are Free.”  National Geographic Magazine  April 2001: 64-83.

Article from an encyclopedia (with no author given):
If the encyclopedia arranges articles alphabetically, you may omit volume and page numbers.
“Weights and Measures.”  World Book Encyclopedia.   2007 ed.

Article from a newspaper:

Katz, Jesse.  “Talks Stalled at Standoff.”  Honolulu Advertiser  4 May 2007, final ed.: A6+.

Series title, if it's
part of a series.

Page range
of chapter.

Edition statement, if there is one.

Book editor,
preceded by "Ed."Author and title of the chapter you are citing.  Title in quotation marks. Book title.

City: publishing
company, year.

Series title, if it's part of a series.Author/s. Book title, underlined. City: publishing
company, year.
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WORKS CITED ENTRIES for MPI LIBRARY SUBSCRIPTION DATABASE ARTICLES

Hogue, Carol.  "Missing the Boat on Pregnancy Prevention."  Issues in Science & Technology
14 Jan. 1999: 41-42.  MAS Ultra—School Edition.  EBSCOhost.  Mid-Pacific Institute Lib.,
Honolulu, HI.  12 Jan. 2008  <http://search.ebscohost.com>.

OTHER DATABASES BESIDES EBSCOHOST:
In the databases listed below, the citations are constructed for you, though you need to fix/edit them a little.
COPY-AND-PASTE the source citation from the online article into your Works Cited page, but edit them as
noted below (you need to add in the parts shaded in gray).  Underline all e-book titles AND database names.

Sanders, Peggy. "Gambling." Dictionary of American History. Ed. Stanley I. Kutler. Vol. 3. 
3rd ed. New York: Charles Scribner's Sons, 2003. 506-509. 10 vols. Gale Virtual Reference
Library. Gale. Mid-Pacific Institute Lib., Honolulu, HI. 16 July 2007 
<http://find.galegroup.com/gvrl/infomark.do?&contentSet=EBKS&type=retrieve&tabID=T00
1&prodId=GVRL&docId=CX3431653&source=gale&userGroupName=mid&version=1.0>.

Gavrilas, Mirela.  "Nuclear energy."  World Book Advanced.  2008. Mid-Pacific Institute Lib.,
Honolulu, HI.  13 Jan. 2008 <http://www.worldbookonline.com/ wb/ Article?id=ar396440>.

 "Slavery." World History: The Modern Era. 2008. ABC-CLIO. Mid-Pacific Institute Lib.,
Honolulu, HI.  9 Feb. 2008 <http://www.worldhistory.abc-clio.com>.

Tanton, James. "Game Theory." Encyclopedia of Mathematics. New York: Facts On File, Inc., 2005.
Science Online. Facts On File, Inc. Mid-Pacific Institute Lib., Honolulu, HI.
26 Jan. 2008 <http://www.fofweb.com/activelink2.asp?ItemID=WE40&SID=5&iPin=
EMATH0350&SingleRecord=True>.

Use this simple URL for any EBSCOhost article.
In angle brackets, with a period at the end.

Name of database, underlined.

Name of
online service.

Article title, in
quotation marks.Author/s.

Title of magazine or e-book, underlined.
(Magazine titles have NO period at the
end, but eBook titles DO.)

Date of publication
(in European style),
followed by a colon
and the page #s.

Name & location
of library that
subscribes to
the service.

Gale Virtual
Reference
Library (GVRL)
       or
Discovering
Collection
(from Gale)

World
Book
Advanced

ABC-CLIO
databases
(we subscribe
to eight)

Complete the library name & location.

Add library information in place of brackets.

Many articles in the "Analyze" section of ABC-CLIO have no citation built. If there is none, follow
the model above—listing the correct database name.  Use just the first part of the article URL.

Add library
information.

Add library info.

Enclose the URL in angle brackets
& end with a period.

Facts on File
databases:
--American
   History Online
--Modern World
   History Online
--Science Online

Undernline
titles.Move date of access before the

URL & put in European style.

Underline e-book titles AND database names.

Date of access, with
NO period at end.

EBSCOhost

The citations at the bottom of the Facts on File database articles are not in MLA format
(they're in Chicago format), so you need to edit them to put them into MLA style, as shown below:
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MPI LIBRARY DATABASE ARTICLES, cont'd:

"Looking at Quasars." Today's Science On File. Sept. 2007. Today's Science. Facts On File
News Services. Mid-Pacific Institute Lib., Honolulu, HI. 7 Feb. 2008
<http://www.2facts.com>.

Kauffman, Heather. "Prohibition." Issues & Controversies in American History. 3 Apr. 2006.
Facts On File News Services. Mid-Pacific Institute Lib., Honolulu, HI. 23 Jan. 2008
<http://www.2facts.com>.

WORKS CITED ENTRIES for ONLINE NEWS & ENCYCLOPEDIA SOURCES
(NOT from MPI Library database subscriptions)

Article from an online magazine, newspaper or other news source:

Britt, Robert.  "Salty Sea Covered Parts of Mars."  CNN.com.  23 Dec. 2007.  Cable News Network.
8 Jan. 2008  <http://www.cnn.com/2007/TECH/internet/12/23/saltysea.mars/ index.html>.

Hoover, Will.  "Relief in Sight for Eroded Beach."  HonoluluAdvertiser.com   20 Jan. 2006.  12 April
2007 <http://the.honoluluadvertiser.com/article/2006/Jan/20/ln/ln15a.html>.

Article from a Web-based encyclopedia (not a library subscription):

"Ozone."  Microsoft Encarta Online Encyclopedia.   2008.  Microsoft Corp.  7 Jan. 2008
<http://encarta.msn.com>.

WORKS CITED ENTRIES for WEB PAGES

Provide the following information—IF AVAILABLE—in this order.  Skip whatever you can't find.  Look at
the very bottom as well as the very top of the Web page for the information; some items may be hard to spot.
1. the author's name (if listed).
2. the title or titles. If you're citing just one document or article from a Web site, first put that document

title in quotation marks, followed by the title of the full Web site underlined.  If you're citing the entire
Web site, list just the Web site title underlined.

3. the date of the publication—or, if one is listed, the last update or revision date (written European style).
4. the name of any institution or organization that sponsors the site (if you can't find it easily, try

looking on the home page for the site).
5. the date of access (i.e., the date you went online).
6. the full URL (Web address), enclosed within angle brackets.

Davis, Jason, and Ina Pisani.  "A Little Bit of Frog History."  The California Red-Legged Frog.
19 Jan. 2000.  U.S. Fish and Wildlife Service, Sacramento Field Office.  5 Feb. 2007
<http://endangered.fws.gov/features/rl_frog/rlfrog.html>.

Article title in quotation marks (if you are citing
just one document or article from a Web site).

Title of Web site, underlined
with a period at the end.

Underline titles.

Date of Web page
(or last update or
revision), if it’s listed.

Author/s.

Add library information.

URL for Web page in
angle brackets, with a
period at the end.

Name of institution or
organization that sponsors
the site, if there is one.

Date of access,
with NO period
at the end.

Facts on File News Services databases (we subscribe to twoÑsee names below)

Issues &
Controversies
in American
History

Today's
Science
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WEB PAGES, cont'd:
ALTERNATIVE METHOD for large Websites with many layers:  list the links from the Web site's home
page down to the particular article you're citing
Sometimes an article is linked several layers down from the home page for the Web site, which may result in

a long and complicated URL.
In this case, you can list the URL for the home page of the Web site (which is usually much simpler than the

article's URL) and then list the sequence of links that take you to the specific article you are citing.
In your citation, follow the URL of the home page with the word Path and a colon, and then specify the

sequence of links that take you to the article.  Use semicolons to separate the names of the links.

Examples of alternative method (listing just the short home page URL):
"Nazi Camps."  United States Holocaust Memorial Museum.  23 Jan. 2008  <http://www.ushmm.org>.

Path: Mapping the Holocaust; Camp System.

Coyle, Carolyn.  "Melanoma: The Basics."  OncoLink.  25 July 2003.  Abramson Cancer Center of the
University of Pennsylvania.  15 May 2007  <http://oncolink.upenn.edu>.  Path: Types of Cancer;
Skin Cancers; Melanoma.

WORKS CITED ENTRIES FOR FILMS/VIDEOS/DVDs

Japanese Culture and Customs.  Videocassette.  TeleJapan USA, 1999.

Looking at Our Earth: A Visual Dictionary.  DVD.  National Geographic, 2003.

Hitchcock, Alfred, dir.  North by Northwest.  Per. Cary Grant, James Mason and Eva Marie Saint.
1959.  Videocassette.  Warner Home Video, 2000.

WORKS CITED ENTRIES FOR INTERVIEWS

Interviews (conducted by you):

Kaleikini, Danny.  Personal interview.  4 Nov. 2005.

Clinton, Bill.  Telephone interview.  10 July 2004.

Interviews (not conducted by you):

Ridge, Tom.  Interview with Gwen Ifill.  NewsHour with Jim Lehrer.  PBS.  Hawaii Public Television,
Honolulu.  26 May 2007.

see reverse for sample Works Cited page...

From the OncoLink home page, you click on a few
links to get down to the article that's being cited.

URL is for the home page of the U.S.
Holocaust Memorial Museum, and from
there you follow the links listed.

For a feature-length film, list the director and the main performers. For a video or
DVD release of a feature film, list the year the film was originally released as well as
the copyright date of the video/DVD version.
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Sample Works Cited page

Nishimura 6

Works Cited

“Butterflies are Free.”  National Geographic Magazine   April 2001: 64-83.

Capp, Elbridge.  Reminiscences of the War of the Rebellion.  Nashua: Telegraph Publishing, 1951.

Coyle, Carolyn.  "Melanoma: The Basics."  OncoLink.  25 July 2003.  Abramson Cancer Center of the

University of Pennsylvania.  15 May 2007  <http://oncolink.upenn.edu>.   Path: Types of Cancer;

Skin Cancers; Melanoma.

"Gambling: When Is It a Problem?"  familydoctor.org.  July 2002.  American Academy of Family

Physicians.  25 Jan. 2007  <http://familydoctor.org/498.xml>.

Gavrilas, Mirela.  "Nuclear energy."  World Book Advanced.  2008. Mid-Pacific Institute Lib., Honolulu,

HI.  13 Feb. 2008 <http://www.worldbookonline.com/ wb/Article?id=ar396440>.

Hogue, Carol.  "Missing the Boat on Pregnancy Prevention."  Issues in Science & Technology   14 Jan.

1999: 41-42.  MAS Ultra—School Edition.  EBSCOhost.  Mid-Pacific Institute Lib., Honolulu, HI.

12 Jan. 2008  <http://search.ebscohost.com>.

Japanese Culture and Customs.  Videocassette.  TeleJapan USA, 1999.

Kaleikini, Danny.  Personal interview.   4 Nov. 2005.

 “Weights and Measures.”  World Book Encyclopedia.   2007 ed.

CHECK THESE MLA-STYLE FORMATTING REQUIREMENTS:
--Your last name and the page numbering in right Header (e.g., Smith 5). Use

auto-page numbering from Header & Footer toolbar (and adjust the starting #
to continue the pagination of your paper, by using Format Page Number).

--Alphabetical order, but entries are not numbered. (Ignore A, An, or The).
--Times New Roman, 12-pt. font.
--One-inch margins on all sides.
--Double-spaced throughout, within and between entries.
--Use of hanging indents (all lines except the first are indented 1/2 inch).
--Book/eBook/magazine titles AND database names are underlined.
--Titles of books have a period at the end, but periodical (magazine) titles do not.
--Dates are in European style (day-month-year).
--Every entry ends with a period.

This part goes
in the Header.


